
Unit     Overload  Form  
Student   Instructions   for   Registrar   Portal   Services  

Step   1:     Select   the   “Registrar Portal Services" option   on   the   Registrar’s  
“Forms”   page   ( https://registrar.lmu.edu/forms/ ).     

Step   2:     Enter   your   myLMU   credentials   and   click   “Log   In.”  

https://registrar.lmu.edu/forms/


Step   3:     You   will   then   be   redirected   to   Workflow’s   Registrar   Service   
Portal.   Please   wait   for   the   portal   options   to   load   (Note:   this   may   take  
up   to   a   minute).     



Step   4:     Once   the   page   loads,   select   “Unit Overload" from  the   
“Registrar   Service”   dropdown   menu.   Then,   click   “Submit.”   

Step   5:     Using   the   drop   down   menus,   select   your   college   and   which  
term   you   are   requesting   Unit Overload  for.   



Step   6: Fill   in the   required information   for the  number of units for the 
course you are adding    

Step   7: Sign   the document   and click   submit. 

Check your LION email for next steps to submit your Four-Year 
Plan and a letter to the Assistant Dean explaining why you are 
requesting a Unit Overload. Please note that the UOL has two 
additional requirements:

1. Students must have a 3.5 overall GPA
2. The student must be either a Junior or Senior




